
Use Microsoft 
Teams Calling 
Instead of 
Your Personal 
Phone



Benefits of using Microsoft Teams calling

Protects your privacy

• Your personal phone 
number is private 
information that 
should not be 
shared with just 
anyone. You can 
keep your number 
private using 
Microsoft Teams 
calling and avoid 
unwanted calls and 
texts.

Sets Boundaries

• As a teacher, it is 
important to set 
boundaries between 
your personal and 
professional life. You 
can keep your work 
and personal life 
separate by using 
Microsoft Teams 
calling.

Is easy to use

• Microsoft Teams 
calling is easy to use, 
so you can quickly 
and easily connect 
with students, and 
colleagues.

Is available on all 
devices

• Microsoft Teams 
calling is available on 
all devices, so you 
can make and 
receive calls from 
your computer, 
laptop, tablet, or 
phone.



Making a call

Select the telephone icon to 
open the calls view

Or, type /call in the command bar 
followed by a name to find and call a 
contact in Teams



Making a call from your contacts

Contacts

From here you can see 
their presence, and 
start a chat, email, or 
call – audio or video
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